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remotely with
Microsoft Teams

ONLINE SESSION
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Imanol Nebreda

SOFTWARE ENGINEER

Software Engineer at Plain Concepts
0365 & SharePoint Consultant and Solutions Architect

For any questions you may have, please send an email to:

adoption@plainconcepts.com
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During the session we will talk
about...

1. Conversations with my colleagues
One-on-one chat
How to talk with more than one person
Voice calls
Video calls
Screen sharing

2. Planning a meeting

3. Collaborate in a Team and its channels
How to share Files
Mentions to colleagues
Plan your tasks
Edit a document collaboratively

4. Teams from my cell phone




But
before
that...
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Practical advice

Some advice to make
your daily activity
more productive and
healthy
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Identify and

. differentiate

1.] Keeplyuur | your

- - workspace:

routine: o spatially and mentality,

have a shower, get L and set up also a work

dressed, brush yourself, schedule, It is better if

have breakfast. Do not e it is in an isolated room,

stay at pajamas (unless work finishes when you

you usually go in this leave that room.

way to your meetings

at the office).

Ed Rest in your
rest time.
Make your rest time
effective. Avoid the
household during your

workday.

£
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Make a fluid .
communica- El Activate

tion. R always your

Use the proper tools we
give you (MS Teams) to
communicate consist-

webcam.
It will help you to look
acceptable at every call

ently with your team. 3 !
and meeting, in this

. way you will look closer
to who you are com-
municating to,

A | .
v
[Z}In case you 4

need to be //

focused: 4

mute your devices

notifications (they stop

you), in particular the Get away

smartphone ones. Use from work.
l telephone calls for the Do some exercise and

important stuff. practice mindfulness.
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Your virtual presence

We take care of our
physical presence. So
we must do with our
virtual presence.



Search for or type a command

Teams N BT General Posts Files Wiki Tasks @ Imanol Nebreda
Change picture
Your teams © Available >
Bl Demo Teams Welcome to the team! O Set status message
Here are some things for you to get started... [] Saved
Hidden teams @ Settings

Zoom —  {100%) + 2

Keybeoard shortcuts

About >

Check for updates

Download the mobile app

Add more people Create more channels Open the FAQs
Sign out

= Imancl Nebreda has added Cristian Manteiga Pacios to the team.

Imanol Nebreda 15:57
4 Added a new tab at the top of this channel. Here's a link.

- Tasks

&« Reply

Start a new conversation. Type @ to mention someone.

ag

88" Join or create a team 23] Ay @ @ [ F o = g B .- =



LX)
g

Teams

Teams

Your teams

DT

Demo Teams

Hidden teams

oot

=u]

Join or create a team

DT

General

Posts

Files

Wiki Tasks
o]
Add more people
= Imanel Mebreda has added Cristian Manteiga Pacios to the team.

o

Imanol Nebreda 15:57

Added a new tab at the top of this channel. Here's a link.

- Tasks

« Reply

Start a new conversation. Type @ to mention someone.

A ¢ @ W & > @

Here are some things for you to get started.

%

Welcome to the team!

Create more channels

@ Available

® Busy

@ Do not disturb

Be right back

Appear away

D Reset status

Open the FAQs

' Imanol Nebreda
Change picture

@ Available

& et staf Available pe

[;] Saved

£33 Settings
Zoom —  (100%)

Keyboard shortcuts
About
Check for updates

Download the mobile app

Sign out



Search for or type a command

Teams T DT  General Posts Files

Your teams

DT Demo Teams

Hidden teams

2

28" Join or create a team i

Wiki Tasks + < Back
I'm out of the office right now. If your message is
urgent, please contact @Cristian Manteiga Pacioﬂ
Welcome to the team!
. Suggestions
Here are some things for you to get started...
Cristian Mant=iga Facios
cmanteiga@plaincencepts.com
cp Cristian Manteiga Palacios (M...
)
(] Show when people message me (1)
Clear status message after
Today A
Add more people Create more channels Open the FAQs m
= Imanol Nebreda has added Cristian Manteiga Pacios to the team.

Imancl Nebreda 15:57
Added a new tab at the top of this channel. Here's a link.

- Tasks

¢« Reply

&

Start a new conversation. Type @ to mention someone.

A ¢ @ W @ Q> @ B e B
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Configuration

Configure your work
space to your liking.



Default Jark High contrast

Application
Auto-start application
tion in background

tion running

Espariol (Espafia, alfabetizacién internacio... v
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Configuration

Be mindful of how
others see you



Settings

£33 General Audio devices

Privacy USE PnP Sound Device
r.
% Speakers (USB PnP Sound Device)
'erm
rophone

Microphone (USE PnP Sound Device)

23 Make a test call

Secondary ringer

MNone

Camera

HP HD Camera
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My activity

Always notified
about all the activity
that's important to
you.



Eﬁ Microsoft Teams x +

< c

@ teamsdemo.office.com

Microsoft Teams Interactive Demo

&

Activity

E.I Feed v Y

Chat
[ 3 Danielle Morrison @
Eﬁg -« Mentioned you in 2017 New
Teams Range Team / Marketing &
Social
e
Meetings y lovin
Just now
Q - vicael Madrid @
&. Mentioned you in 2017 New
EB Range Team / Launch
Apps c -
211 pm
8 '
’ Made an annocuncement in
2017 New Range Team / Team
Fun
- Babek Shan @
(® Mentioned you in 2017 New
Range Team / Designers
Cecily De Crum O
* @ Liked your message in 2017
Mew Range Team / Marketing
& Social
Kadiji Be @
@ Mentioned you in 2017 New
Feedbad Range Team / Designers

11:40 am

<

o Liked your message in 2017

=2 2017 New Range Team > Marketing & Social -

Conversations

Files

Wiki

Planner

PowerPoint  Trello =T

Ly

o_ Babek Shammas 932 AN
1 Cool. I'll have a designer prep the files for social media and we will get it out there, We should also
print signage to display in our show rooms.

e Kadji Bell 9:32 AM
e Onit
o Babek Shammas 932 Al

Prepping the files now to upload to Facebook. Twitter and Instagram.

‘ ohanna DeBey
Let me know when everything is live. I'd like to share it on my personal account because I'm so proud!
O

Danielle Morrison  9:32 Al

Hey, You! Amazing job on this. Really loving the look of it.
TEASER COPY OPTIONS FOR SOCIAL

OPTION 1:

A char ming. Our latest design borm from
a recent fi .. Spring 2017
OPTION 2:

ich loved piece and inspiration for

sign. coming soon.

OPTION 3:

& new Favorite design? A
that it was the insp

What's better tha

1 for,

& Reply

Start a new conversation

b ¢ 0@ S

Start Using Teams

r” -\\'\ .
* "0 Paused ) }

b

Restart Demo

ENG

@23

(] » £

oy
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Conversations

List of personal and
group conversations.
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One to one Chat

Private
conversations with
teammates and
clients, base of our
communication.



Search for or type a command - —

Chat Recent Contacts 7 Q GitHub Chat Created PRs  Created Issues Assigned PRs  Assigned Issues 3 more v

4
®

¥ User added
Gema Molina Vaquero 25/02 = By using GitHub, you agree to the Terms of Use and Privacy Statement.
© pero es que de verdad te lo agradezco

#%, Estefania, Gonzalo, +2 21/02 GitHub 15/11/2019 10:16
* User added Hi, I'm GitHub Bot! What can | do for you? Type "help’ for ideas.

Gema and Lyudmila 03/02

Lyudmila: Hasta mafana

Gema and Juan Pablo 30/01
Gema: Voy ya de camino a casa

MNatalia Dominguez Pefia 23/01
vaya
Milenka Escalera Yucra 23/01

You: si! gracias @

Ivan Gémez Rodriguez 23/01
® a ver cudndo empiezan

£®. Erika Milena Cepeda Sanabria 17/01
=@ Cualguier cosita me avisas
Santiago Moro Llorente 17/
You: @
Amaia Zamalloa Gallo 16/01

ez dago zergatic @

Sergio Pozo Nufiez 15/1
@ ‘You: hecho, si vuelve a saltar avisame, porfa. Gra...

9 Carlos Jiménez Delgado 31712
Pues si, yo creo que no tiene mucho sentido
@ SharePoint daily 24412
Gema: agregao’
What can | do? -
Formacion GDPR orientada a desarrollo  16/12 o . o
Recording is ready repositories List all repositories
Sprint Planning 12.1 02/12 issues List all issues
Juan Manuel: Imancl Nebreda te unes gue hemo.., .
pullrequests List all pull requests
GitHub 15/11 o o _
Hi, I'm GitHub Bot! What can | de for you? Type ... signin Sign in to GitHub
ep Carlos and Pedro 13/11 signout Sign out of GitHub
Pedro: Me imagine que habra que hacer algo si... )
help List all supported commands
e.' Carlos and Juan Manuel 03/11
Carlos: para eso estamos @ Type your questions here
Pere Sabartes Amat 0411 ~ -~ A
A ©@ @ B > g B - B

@ dame 30 segs



Search for or type a command

Chat Recent C To: Cristian man s

User added

s Cristian Mantziga Pacios
Gema Molina Vaquero 25/02 ¥  (CMANTEIGA) Solution Adoption Specialist
pero es que de verdad te lo agradezco

Estefania, Gonzalo, +2 21/02
User added

Gema and Lyudmila 03/02
Lyudmila: Hasta mafiana

Gema and Juan Pablo 30/01
Gema: Voy ya de camino a casa

s

DO0OO0OODINSDEDI PSS T ®(

Matalia Dominguez Pefia 23/01
vaya

| 5

Milenka Escalera Yucra 23/01
You: si! gracias @

Ivan Gémez Rodriguez 23/01
a ver cudndo empiezan

Erika Milena Cepeda Sanabria 17/01
Cualguier cosita me avisas

Santiago Moro Llorente 17/01
You: @

Amaia Zamalloa Gallo 16/01
ez dago zergatic @

Sergio Pozo Nufiez 15/01
You: hecho, si vuelve a saltar avisame, porfa. Gra...

Carlos Jiménez Delgado 3112
Pues si, yo cree que no tiene mucho sentido

SharePoint daily 2412

Gema: agregao’

Formacion GDPR crientada a desarrollo  16/12
Recording is ready

Sprint Planning 12.1 n2nz2
Juan Manuel: Imanol Nebreda te unes que hemo...

GitHub 1511
Hi, I'm GitHub Bot! What can | do for you? Type ..

Carlos and Pedro 12/1
Pedro: Me imagine que habra que hacer algo si...

o

Carlos and Juan Manuel 05/11
Carlos: para eso estamos @ Type a new message

Pere Sabartes Amat 041

dame 30 segs Ar 1V 2 O W & B g B e B

9 L



Search for or type a command

Chat Recent Contacts To: Cristian Man
a User added
Chat Gema Molina Vaquero 25/02

pero es que de verdad te lo agradezco

Estefania, Gonzalo, +2 21/02
User added

Gema and Lyudmila 03/02
Lyudmila: Hasta mafiana

Gema and Juan Pablo 30/01
Gema: Voy ya de camino a casa

Matalia Dominguez Pefia 23/
vaya

Milenka Escalera Yucra 23/01
You: si! gracias @

lvan Gémez Rodriguez 23/01
a ver cudndeo empiezan

Erika Milena Cepeda Sanabria 7/01
Cualgquier cosita me avisas

Santiago Moro Llorente 17/01

You: @

Amaia Zamalloa Galle 16/01
ez dago zergatik @

Sergio Pozo Nufiez 15/01
You: hechao, si vuelve a saltar avisame, porfa. Gra... B I IJ % LEH A b Paragraph ~ Tx = = [T} @ ses @

Carlos Jiménez Delgado 31/12

- . - Type a new message
Pues si, yo creo que no tiene mucho sentido yp g

SharePoint daily 24/12

Gema: agregao’

Formacion GDPR crientada a desarrollo  16/12
Recording is ready

Sprint Planning 12.1 02/12
Juan Manuel: Imanol Nebreda te unes que hemo...

GitHub 1M
Hi, I'm GitHub Bot! What can | do for you? Type "...

DO0O0O0DISLDLDI S8 %™ (

Carlos and Pedro 12M
Pedra: Me imagino que habra que hacer algo si...

o

Carlos and Juan Manuel 03/11
Carlos: para eso estamos @

e

Pere Sabartes Amat /1

dame 30 segs Ae 1V 2 (;) [E] B = a Es B

D




Search for or type a command

Chat Recent Contacts To: Cristian Man
a User aodded
Chat Gema Molina Vaquero 25/02

pero es que de verdad te lo agradezco

Estefania, Gonzalo, +2 21/02
User added

Gema and Lyudmila 03/02
Lyudmila: Hasta mafiana

Gema and Juan Pablo 30/01
Gema: Voy ya de camino a casa

k&

DO0O0O0ODISDLEDIBS 8 2™ (

Matalia Dominguez Pefia 23/
vaya

Milenka Escalera Yucra 23/01
You: si! gracias @

lvan Gémez Rodriguez 23/
a ver cudndeo empiezan

Erika Milena Cepeda Sanabria 7/01
Cualgquier cosita me avisas

Santiago Moro Llorente 17/01

You: @

Amaia Zamalloa Gallo 16/01
ez dago zergatik @

Sergio Pozo Nufiez 15/01
You: hecho, si vuelve a saltar avisame, porfa. Gra... B I IJ % LIE,|J A iy Paragraph TX = L= = EE LR el @
Carlos Jiménez Delgado 31712 T _
Pues si, yo cree que no tiene mucho sentido ype a naw message
SharePoint daily 24012
Gema: agregao’
Formacion GDPR crientada a desarrollo  16/12
Recording is ready
Sprint Planning 12.1 02/12
Juan Manuel: Imanol Nebreda te unes que hemo...
GitHub 1311
Hi, I'm GitHub Bot! What can | do for you? Type "...
Carlos and Pedro 13/1 .

e p Pedro: Me imagino que habra que hacer algo si... @& OneDrive

E‘q e.' Carlos and Juan Manuel 05/11 il  Upload from my computer

Carlos: para eso estamos @

e Pere Sabartes Amat 04111 = [ ~ 0O

[] = L BR s

dame 30 segs ’e_‘.’ ! @ (:) [ﬂ] £ = @ (-] =
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Search for or type a command ‘

Chat Recent Contacts To: Cristian Man

¥ |lserar ded

Gema Moolina Vayuero 25/02
pero es g 1e de verdad te lo agradezco

Estefs nia, Gonzalo, +2 21/02
—ae added

Gema and Lyudmila 03/02

Lyudmila: Hasta marfiana

Gema and Juan Pablo 30/01
Gema: Vay ya de camine a casa

Matalia Dominguez Pefia 23/
vaya
Milenka Escalera Yucra 23/01

You: si! gracias @

Ivan Gomez Rodriguez 23/
a ver cudndo empiezan

Erika Milena Cepeda Sanabria 17/01
Cualquier cosita me avisas

Santiago Moro Llorente 17/01
You: @

Amaia Zamalloa Gallo 16/01

ez dago zergatik @

DOO0OO0ODTISL2LDNLI I SE&2®

Sergio Pozo Nufez 15/01
You: hecho, si vuelve a =altar avisame, porfa. Gra... Paragraph TX = — L] = @
- — 25 -
Carlos Jiménez Delgado 3112 — J ' - — -
Pues si, yo creo que no tiene mucho sentido
B £S5 5 e
SharePaint daily 24112 - —_ 5 = -
Gema: agregao’
- - - P ﬁ we O
Formacion GDPR orientada a desarrollo  16/12 = 0 =
Recording is ready
EXEEX
Sprint Planning 12.1 02/12 y i
Juan Manuel: Imancl Nebreda te unes que hemo...
g a8 5 ’ -
GitHub 15/11 - & ¢
Hi, I'm GitHub Bot! What can | de for you? Type "... -
¥ == oo e C =
e p Carlos and Pedro 13/11 »
Pedro: Me imagino que habra que hacer algo si... e . - -
4 S e E o X
e.’ Carlos and Juan Manuel 05/11
Carlos: para eso estamos @
e Pere Sabartes Amat 04/11 — ~ O
1 oI L BB ...
dame 30 seqgs "c_".' ' é 9 [_] @ > (+] B
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Search for or type a command - _

Chat Recent Contacts To: Cristian Man

WF ser adds 4

é Gema Muoina Vagu zro 25/02
pero es que de verdad te lo agradezco
Q% Estefanis, Gonzalo, +2 21,02
b L wwded

Gema and Lyudmila 03/02

Lyudmila: Hasta mariana

Gema and Juan Pablo 30/01
Gema: Voy ya de camine a casa

Matalia Dominguez Pefia 23/0
vaya
Milenka Escalera Yucra 23/01

You: si! gracias @

lvan Gomez Rodriguez 23/0
a ver cudndo empiezan

Erika Milena Cepeda Sanabria 17/01

Cualguier cosita me avisas

Santiago Moro Llorente 17/01

You: @

Amaia Zamalloa Gallo 16/01 Search Q

ez dago zergatik @

DO00O0DTIS DLV ES

Sergio Pozo Nuriez 15/01 "
You: hecho, si vuelve a saltar avisame, porfa. Gra... graph T, e = = 4@ ees @
Carlos Jiménez Delgado 3112
Pues si, yo creo que no tiene mucho sentido
SharePoint daily 2412
Gema: agregao’
Formacion GDPR orientada a desarrollo  16/12
Recording is ready
Sprint Planning 12.1 02/12
Juan Manuel: Imanol Nebreda te unes que hemo...
GitHub 15/11
Hi, I'm GitHub Bot! What can | do for you? Type ...
e p Carlos and Pedro 13/11
Pedra: Me imagine que habra que hacer algo si...
e" Carlos and Juan Manuel 05/11 #STAYHOME
Carlos: para eso estamos @ Powered By Giphy View Terms
e Pere Sabartes Amat 04/11 - ~
] A L B eee
dame 30 segs "c_".' H @ (-:) m @ = ° (+] B



Search for or type a command

g Chat Recent Contacts To: Cristian Man
User added -
Gema Moline \'aquero 25/02

pero es que de v 'rdad te lo agradezco

: vstefania, Gunzalo, +2 21/02
H Uscs uuvu
Gema and Lyudmila 03/02

Lyudmila: Hasta mafiana

Gema and Juan Pablo 20/01
Gema: Voy ya de camino a casa

Matalia Dominguez Pefa 23/m
vaya
Milenka Escalera Yucra 23/m

You: si! gracias @

Ivan Gémez Rodriguez 23/01
a ver cudndo empiezan

DO0O0O0ODINSDIEDIBSS %™ (

Erika Milena Cepeda Sanabria 7/01
Cualquier cosita me avisas
Santiago Moro Llorente 17/01
You: @
Amaia Zamalloa Gallo 16/01 I Popular he__ Q
ez dago zergatik @
Sergio Pozo Nufiez 15/01 387 Office Drama Popular stickers and memes
You: hecho, si vuelve a saltar avisame, porfa. Gra... = == LR = @
[t IT WORKS ON
Carlos Jiménez Delgado 3Nz ﬂ{ﬁ Meme E-'-'J‘ MY MACHINE
Pues si, yo creo que no tiene mucho sentido o N ‘ 1
: : Designers | 1
SharePoint daily 24/12 @\/ g =
Gema: agregac’ 1:,;_ s
’d Devs o
Formacion GDPR orientada a desarrollo  16/12 -
Recording s ready 1 [AN FU: IT
% Legal
Sprint Planning 12.1 02712 #
Juan Manuel: Imancl Nebreda te unes que hemo... e Broccoli <
GitHub 1511
Hi, I'm GitHub Bot! What can | do for you? Type ... . Bee RESEARCH
Carlos and Ped ¥ TIME (REATIVE!
' arlos and Pedro 13/ gEAYY
e g Pedra: Me imagino que habra que hacer algo si... ﬂ Teamsquatch h@ UC-:
¥ ]
e.’ Carlos and Juan Manuel 0311 - ) ° - b
Carlos: para eso estamos @ @ Calamity Bert b
) Pere Sabartes Amat 04/11
ﬁ ! s 6%
dame 30 segs e ! B> @ © B



Search for or type a command

Chat noooot Contacts W To: Cristian Man Y

W User added

Gem; Molina Vagu=» 25/02
pero es gue de verdad 1 : lo agradezco

Estefal ia, Gonzalr, +2 21/02
User addeu

Gema and Lyudmila 03/02

Lyudmila: Hasta mafiana

Gema and Juan Pablo 30/01
Gema: Voy ya de camino a casa

Matalia Dominguez Pefia 23/
vaya
Milenka Escalera Yucra 23/0

You: si! gracias @

lvan Gémez Rodriguez 23/01
a ver cudnde empiezan

@
-Q‘ Erika Milena Cepeda Sanabria 17/01
=.® Cualquier cosita me avisas
e Santiago Moro Llorente 17/01

You: @
' Amaia Zamalloa Gallo 16/01 I Popular

ez dago zergatik @

I
' Sergio Pozo Nufiez 15/01 > Office Drama OH yEA'—:
@ ‘You: hecho, si vuelve a saltar avisame, porfa. Gra... YOU roc k = = = LL] o @

9 Carlos liménez Delgado 3112 Ep Meme

Pues si, yo crea que no tiene mucho sentido

. ) Designers

@ SharePoint daily 24/12 @/ g

Gema: agregao’

?y Devs

@ Formacion GDPR. orientada a desarrollo  16/12

Recording is ready

% Legal OH YEAH! you rock!

@ Sprint Planning 12.1 02/12

Juan Manuel: Imancl Nebreda te unes que hemo... Broccoli
@ GitHub 15/11

Hi, I'm GitHub Bot! What can | do for you? Type ... . Bee
e Carlos and Pedro 13/11

- P . ) . .

Pedra: Me imagino que habrd que hacer algo si... B Teamsquatch
e’ Carlos and Juan Manuel 05/11 - .

Carlos: para eso estamos @ 9 Calamity Bert
ﬁ Pere Sabartes Amat 04/11 Av ! ¢ O W B > Q B - B

dame 30 segs
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re @

nowent Contacts W

User added

G :ma Molina v wuero 25/02
#ero es que de vert ad te lo agradezco

Est~fania, Goralo, +2 21/02

User uwuvw

Gema and Lyudmila 03/02
Lyudmila: Hasta mafiana

Gema and Juan Pablo 30/01
Gema: Voy ya de camino a casa

Matalia Dominguez Pefia 23/01
vaya
Milenka Escalera Yucra 23/01

You: si! gracias @

lvdn Gémez Rodriguez 23/01
a ver cudnde empiezan

Erika Milena Cepeda Sanabria 7/01
Cualgquier cosita me avisas

Santiago Moro Llorente 17/01
You: @

Amaia Zamalloa Gallo 16/01

ez dago zergatik @

Sergio Pozo Nufiez 15/01
You: hecho, si vuelve a saltar avisame, porfa. Gra...

Carlos Jiménez Delgado 3112
Pues si, yo creo que no tiene mucho sentido

SharePoint daily 2412

Gema: agregao’

Formacion GDFR orientada a desarrollo  16/12
Recording is ready

Sprint Planning 12.1 02/12
Juan Manuel: Imancl Nebreda te unes que hemo...

GitHub 1M
Hi, I'm GitHub Bot! What can | de for you? Type ...

Carlos and Pedro 12M
Pedra: Me imaginc que habrd que hacer algo si...

Carlos and Juan Manuel 03/11
Carlos: para eso estamos @

Pere Sabartes Amat 0411
dame 30 segs

Search for or type a command

To:

Cristian Man

Find an app

(@)

GitHub

Suggestions

OB

News Places

W

Wikipedia

Search

Type a new messac

Ab V' ¢ QW B B R B

i

Stocks

Weather

More apps

>



Chat Recent Contacts

CTD000DT928S2L%9 9093882

> €<

Ulzer g ded

Gema \olina Va yuero 25/02
pero es o Je de verdad te lo agradezco

Estefr.nia, Gonzalo, +2 21/02
wave added

Gema and Lyudmila 03/02
Lyudmila: Hasta mafiana

Gema and Juan Pablo 30/01
Gema: Voy ya de camino a casa

Matalia Dominguez Pefia 23/
vaya

Milenka Escalera Yucra 23/01
You: si! gracias @

lvan Gémez Rodriguez 23/01
a ver cudndeo empiezan

Erika Milena Cepeda Sanabria 7/01
Cualgquier cosita me avisas

Santiago Moro Llorente 17/01

You: @

Amaia Zamalloa Galle 16/01
ez dago zergatik @

Sergio Pozo Nufiez 15/01
You: hechao, si vuelve a saltar avisame, porfa. Gra...

Carlos Jiménez Delgado 31/12
Pues si, yo creo que no tiene mucho sentido

SharePoint daily 24/12

Gema: agregao’

Formacion GDPR crientada a desarrollo  16/12
Recording is ready

Sprint Planning 12.1 02/12
Juan Manuel: Imanol Nebreda te unes que hemo...

GitHub 1M
Hi, I'm GitHub Bot! What can | do for you? Type "...

Carlos and Pedro 12M
Pedra: Me imagino que habra que hacer algo si...

Carlos and Juan Manuel 03/11
Carlos: para eso estamos @

Pere Sabartes Amat /1
dame 30 segs

Search for or type a command

@ Cristian Manteiga Pacios Chat Files Organisation Activity 0 oﬁ

e

&

LMsTian Manteiga Faclos  Su/us 3

https://web.microsoftstream.com/video/688eadc-1132-4786-aebc-67d998cf94e0

El link del video del webinar de ayer

ghora te envio lo demas

Te va a llegar una ppt con el enlace de descarga, es de WeTransfer
Today

14:44
Cristian, una cosita... las imagenes de las slides 7 y 8 las hiciste tu?

Cristian Manteiga Pacios  15:0°
Marketing

yo las recorté

15:0
ok, se las pido entonces

gracias

Cristian Manteiga Pacios 15:02
Las tienes en un correo geu mandaren a todo plain

15:02
ummmm ok! lo busco

Cristian Manteiga Pacios  15:02 1
Te lo acabo de reenviar

15:.02 1
lo tengo. Muchas gracias!

=)

Type a new message

Ae W ¢ @ W B B > 8 B B



Search for or type a command

Chat Recent Contacts W ,@‘\«! Cristian Manteiga Pacios Chat Files Organisation Activity -+ o o ﬁ
aF | lwer goded :F‘\"-:: LMsTlan Manteiga Facios  SuUyus s
H w‘ https://web.microsoftstream.com/video/688eadcl-1132-4786-aebc-67d998cf94e0
Chat e Gema W.2lina Va juero 25/02
pero es o Je de verdad te lo agradezco _ i _
i El link del video del webinar de ayer
e ‘ﬁ, Estef~.nia, Gonzalo, +2 21/02
N e odded ahora te envio lo demas
Gema and Lyudmila 03/02
E_ o L . ¥ . Te va a llegar una ppt con el enlace de descarga. es de WeTransfer
3 yudmila: Hasta mafiana
k a Gema and Juan Pablo 30/01 Today
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Juan Manuel: Imanol Nebreda te unes que hemo...

GitHub 1511
Hi, I'm GitHub Bot! What can | do for you? Type ".
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How do | talk to more
than one person?

Add people to your
cccccccc tions or

create a group
conversa tion.
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¥ User added

Gema Molina Vaquero 25/02
pero es que de verdad te lo agradezco

8 Estefania, Gonzalo, +2 21/02
¥ User added

Gema and Lyudmila 03/02
Lyudmila: Hasta manana

Gema and Juan Pablo 30/01
Gema: Voy ya de camine a casa

Matalia Dominguez Pefia 23/01
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GitHub 131
Hi, I'm GitHub Bot! What can | do for you? Type ..
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Pedro: Me imagine que habra que hacer algo si...

Carlos and Juan Manuel 05/11
Carlos: para eso estamos @

Pere Sabartes Amat 041
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Start typing a name

El link del video del webinar de ayer

ahora te envio lo demas

Te va a llegar una ppt con el enlace de descarga, es de WeTransfer
Today
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Cristian, una cosita... las imagenes de las slides 7 y 3 las hiciste tu?

Cristian Manteiga Pacios  15:01

Marketing

yo las recorté

15:01
ok, se las pido entonces

gracias
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Las tienes en un correc qeu mandaren a todo plain

1502
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Cristian Manteiga Pacios  15:02 1
Te lo acabo de reenviar
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lo tengo. Muchas gracias!

@

Type a new meassage

A ! 2 @ W E B

0
ot
v

Cancel




Chat Recent Contacts
W User added
Gema Molina Vaquero 25/02

DO0O0O0ODTIPS DXL PSS TD®

o

9 L

pero es que de verdad te lo agradezco
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Pues si, yo creo que no tiene mucho sentido

SharePoint daily 24712

Gema: agregao’

Formacion GDPR orientada a desarrollo  16/12
Recording s ready

Sprint Planning 12.1 02412
Juan Manuel: Imancl Nebreda te unes que hemo...

GitHub 1511
Hi, I'm GitHub Bot! What can | do for you? Type ..

DOO0ODNISDIEDI PSS DD (

Carlos and Pedro 13/
Pedro: Me imagine que habra que hacer algo si...

o

e.’ Carlos and Juan Manuel 05/11
Carlos: para eso estamos @ Type a new message
( ﬁ Pere Sabartes Amat 04/11 R .
[] & = BE  es
® dame 30 segs E‘i H é (:) [ﬂ] g = ¥ (-] B



Search for or type a command

Chat Recent Contacts Y Group name: Follow up meeting
a1 User added
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Santiago Moro Llorente 17/01

You: @
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Voice calls

VolP, the best way to
talk to your
teammates like you
were in the same
room!



Cristian Man *

Calls

1
(=Y t, Speed dial
[ Contacts
(T History

B = Voicemail

Make a call

Type a name

Suggested

o Miguel Pifiuel Pefia
P& Software Development Engineer

Pedro Escudero Granado

Software Development Enginser

PG

Juan Pablo Parraga Cubells

Software Development Enginzer

%

4

[

Speed dial

Speed dial
Favourites

Suggested contacts
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Amaia Zamalloa Gallo 16/01

ez dago zergatic @

Sergio Pozo Nufiez 15/01
You: hecho, si vuelve a saltar avisame, porfa. Gra...
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GitHub 131
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Te va a llegar una ppt con el enlace de descarga, es de WeTransfer
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Las tienes en un correc qeu mandaren a todo plain

Cristian Manteiga Pacios  15:02 1
Te lo acabo de reenviar

Type a new meassage

Today
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las imagenes de las slides 7 y 8 las hiciste tu?

15:01
ok, se las pido entonces

gracias
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ummmm ok! lo busco
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Videocalls

Making video calls in
the easiest manner.



Calls

4, Speed dial

[2) Contacts

(O History

= Voicemail

I We didn't find any matches.
maria sol i

Suggested

is ;) Cristian Manteiga Pacios [ =

=@lution Ad

tion Specialist

EO I?(’:Iuardo Obre?cn L O

Isabel Gomez L O

Lollaporator

s Jose Antonio Lozano de Paz L o

Rocount Ma
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How to share your screen



037 @« & GJ . E & o

Eva Marti Rodriguez Maria Soto Castro +++
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Planning a meeting

Plan a meeting, join
It, share... All you
need to be effective.
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Create a new meeting

4 Meet now -+ New meeting .

(] Week “~

Meet now -+ New meeting -

Schedule meeting

i2) Live event
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Ne
a - _ ,
PR New meetlng Details Scheduling Assistant Close
1
5 Time zone: (UTC+01:00) Brussels, Copenhagen, Madrid, Paris v/
- Z  |addtitie N
a Eoig Add required attendees + Optional
Calendar
| Mar 18, 2020 6:1SPM Mar 18, 2020 6:30PM v 15m @  Allday
' ) Does not repeat
&  Add channel
gx

@ Add location
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Type details for this new meeting
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Check meeting detalls

Check the meeting
details, notify
possible delays, get
shared information..
All of this and more.
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Join from the calendar

Meeting details

Calendar

(5] Today < D Follow Up
15 Conference Call
Sprint Planning 3.2 Focus Time
- Reunion de Microsoft Teams
Miguel Pifiuel Pefia
3PM
4 PM

Summary of developing distributed apps
in Azure
5 PM Microsoft Teams Meeting
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Joining a meeting

How to join a
meeting.



Choose your audio and video settings for

Marketing Meeting

Join now
Qﬁ .h &8 T’ @PCMicandSpeakers
Other join options
f,f'rﬁ Audio off %, Phone audio [#] Add a room

Close



Collaborate in a team
and |ts channels

A plac f a mo
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A brief summary!

Teams and channels

* What is a team?

* Are teams public or private?

- And the channels?

* Who can | collaborate with?

» Also people outside my organization?
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How do | share a file?

Share files with your
teammates for them
to be able to use
those files.



Search or type a command Plain Concepts v ﬂ‘:’h

! ) Teams Y m General Posts Files Coordination  Fill | ;Que nos aporta ... Wiki Home + @ Team  ***
=] Welcome to the team!
Your teams
= Here are some things to get going...
u Change Management Team

Teams General

Hidden teams

Add more people Create more channels Open the FAQ

B i Cristian Manteiga Pacios 8:34 AM
® Added a new tab at the top of this channel. Here's a link.

. Fill | ;Que nos aporta Microsoft Teams en nuestro trab...

<« Reply

= Cristian Manteiga Pacios :34 AM
.' Added a new tab at the top of this channel, Here's a link.

. Coordination

« Reply

Cristian Manteiga Pacios 8:38 AM
Added a new tab at the top of this channel, Here's a link.

& Reply

Start a new conversation. Type @ to mention someone.

&8" Join or create a team 3 Ay @ © [ @ Gt B> Qe B
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Mentioning people

An easy way to get
their attention about
a conversation.



7, Teams Y

-§
Your teams

u Change Management Team
Teams General

Management &

Hidden teams

o

85" Join or create a team =3

Search or type a command

m General Posts Files Coordination Fill | ;Que nos aporta.. Wiki Home —

Add more people Create more channels Open the FAQ

Cristian Manteiga Pacios £:34 AM
Added a new tab at the top of this channel, Here's a link.

- Fill | ;Que nos aporta Microsoft Teams en nuestro trab...

& Reply

Cristian Manteiga Pacios 234 AM
Added a new tab at the top of this channel. Here's a link.

. Coordination

<« Reply

Cristian Manteiga Pacios 2:38 AM
Added a new tab at the top of this channel. Here's a link.

« Reply

Cristian Manteiga Pacios 10:43 AM
IMPORTANT!

Nueva presentacién
Hola General, he compartido una nueva presentacién.

ﬂ_\ Plain Concepts - Adopcién 0365 Vision practica.pptx

Change Management Team > General

& Reply

Start a new conversation. Type @ to mention someone.

Ay ¢ @ W B o> Q

@ Team



Teams

Your teams

u Change Management Team
General

Management &

Hidden teams

Join or create a team

&
o
i

Search or type a command

m General Posts Files Coordination Fill | ;Que nos aporta.. Wiki Home +

Cristian Manteiga Pacios 234 AM
Added a new tab at the top of this channel, Here's a link.

. Fill | ;Que nos aporta Microsoft Teams en nuestro trab...

« Reply

Cristian Manteiga Pacios 2:34 AM
Added a new tab at the top of this channel, Here's a link.

. Coordination

« Reply

Cristian Manteiga Pacios 238 AM
Added a new tab at the top of this channel. Here's a link.

< Reply

Cristian Manteiga Pacios has added Maria Soto Castro and Eva Marti Rodriguez to the team.

Last read

Cristian Manteiga Pacios 10:43 AM

IMPORTANT!

Nueva presentacion

Hola General, he compartido una nueva presentacidn.

Plain Concepts - Adopcién 0365 Vision practica.pptx
Change Management Team > General

(%]

replies from you and Eva

@ Eva Marti Rodriguez 1:06 PM
De nada Cristian Manteiga Pacios!

& Reply

Start a new conversation. Type @ to mention someone.

A ¢ @ @ B @ @
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Plan your tasks

Organize your tasks,
assign a responsible
person, set a due
date, monitor them
IN an easy way along
with your
teammates.



= Search or type a command Plain Concepts v ﬂ%h

! ) Teams Y m General Poﬁs Files Coordination Fill | ;Que nos aporta ... Wiki Home + @ Team  *°*
a Your teams )
u Change Management Team
Teams General
Add more people Create more channels Open the FAQ
G Management & peop P

Cristian Manteiga Pacios 8:34 AM
Added a new tab at the top of this channel, Here's a link.

Hidden teams

i - Fill | §Que nos aporta Microsoft Teams en nuestro trab...

& Reply

Cristian Manteiga Pacios 8:34 AM
Added a new tab at the top of this channel. Here's a link.

- Coordination

<« Reply

o Cristian Manteiga Pacios 8:38 AM

.' Added a new tab at the top of this channel. Here's a link.

« Reply

Cristian Manteiga Pacios 10:43 AM o
IMPORTANT!

Nueva presentacion

Hola General, he compartido una nueva presentacién,

E\ Plain Concepts - Adopcion 0365 Vision practica.pptx

Change Management Team > General

&« Reply

Start a new conversation. Type @ to mention someone.

&
o
i

Join or create a team =3 A, @ @ [ F S B Qo e B
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Collaborate on a document

Not only do we have
our files a click away
but we can edit
them collaboratively
without having to
send copies by e-
mail.



Teams

Your teams

Change Management Team

General

Management &

Hidden teams

Join or create a team

o
do
3

General Posts Files Coordination Fill | ;Que nos aporta.. Wiki Home -

Add more people Create more channels Open the FAQ
Today

Cristian Manteiga Pacios 2:34 AM
Added a new tab at the top of this channel. Here's a link.

. Fill | ;Que nos aporta Microsoft Teams en nuestro trab...
&« Reply

Cristian Manteiga Pacios 8:34 AM
Added a new tab at the top of this channel. Here's a link.

. Coordination

<« Reply

Cristian Manteiga Pacios 8:38 AM
Added a new tab at the top of this channel. Here's a link.

& Reply

Cristian Manteiga Pacios 10:43 AM
IMPORTANT!

Nueva presentacion
Hola General, he compartido una nueva presentacion.

ﬁ—\‘ Plain Concepts - Adopcion 0365 Vision practica.pptx
= Change Management Team > General

All replies have been deleted

& Reply

Start a new conversation. Type @ to mention someone.

Ay ¢ ©@ @ B c > Q

® Team
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Teams from my mobile
device

Access teams
functionalities from
your mobile device
wherever you are.
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Jo

Change Management Team
General
Management &

Ver todos los equipos

Always
available

wherever you
are

Everything

accessible in
your palm
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ﬁ Micrasoft Teams b4 =+

& ! | & teamsdemo.office.com *
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Microsoft Teams Interactive Demo Start Using Teams

Demo environment

Access at:

. https://teamsdemo.office.com/

Welcome to the Microsoft Teams Interactive Demo

Microsoft Teams is the hub for teamwork in Office 365. Jump in and experience how teams
can achieve more together when all their chats, meetings, files and apps live in a
single workspace.

In this interactive demo, you'll first get a guided tour of Teams to understand the app and

learn about key features. You'll then try out some real actions and help a team make
important decisions.

Let's get started


https://teamsdemo.office.com/
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Thank you

adoption@plainconcepts.com

@plainconcepts

www.plainconcepts.com



